Jwpswwbnh wofuwwnmwlwqdh nGlwlwp  wwpnu
Upubu fnpnujwupu

ubnUuwywignighs /ud/ hg
/wuntu, wggquuntu/

htn.

EiGYwnpnuwihtu hwugb

Hhunhy

Lwngbh ywpnu fGnpnujwu

Uhg ubipywjwgunud GJ hbwnlyw| hwunwpnebph [Nwwwwskuubpp'

1. wudtwgph Ywd unyuwywuwgdwt pwpnp nuwwwndbup' k.

2. nhynd(ubip)h (Nuwwwwndbu(ubp)p' k9.

3. woluwwnwupwihu gnpdniubiniegniup hwyjwuwnnn hwunwpneh Nuwwwndbup' Eo.

4. ghuynpwlwu gppnyyh (nuuwwwwndtup' k9.

5. hwupwjhtu dwnwjnijwu hwdwpwuhoh Ywd wnbntywuph (nuwwwwnmébup k.
6wy ke

Lwfuwqgnipwgywsd bGd, np pwnwpwghwwu dwnwjnipjwt wwownnunid tawuwlyybint nbwpnid, ytind

nyjuiutip b hwunwpnebp ubtipywjwgubint hwdwp, qpuntigwsd wwowmnuhg wquwnytiint bW uwhdwudwd
Ywpgny ywwnwufuwtuwwnynipjwu Gupwpyytint dwupu:

Uhwdwdwuwy hwjwnunud &d, np'
1. huybptupt

(nppwwbwnnud by, s6d mhpwwbwnnu)

2. nwwnwywu Ywpgny wugnpdniuwly Ywd uwhdwuwthwy gnpdniuwy

(6wuwsybi bd,sbd Gwuwsyby)

3. uwhdwuywsd Ywpgny shwujwd Ywd sdwpywsd nwndwdniejniu

(niubid, gniubid)



4. Ywnwywpnipjwu npn2dwdp hwunwnywd hhjwunnieniuutiph gwuynd pungpyqwsd
hhywunnipjniututiphg nplt deyny

(nwnwwnud b, std tnwnwwntd)
5. mppwwbwnud Bd hbnlyw| hwdwlwpgswihu dpwagpbpht’

OWindows,[0 Word,O Excel,[0 Access,[1 PowerPoint, Cwj|.

6. mhpwwbwnud BU hbnlyw| onwp |Ggniubpht’

(nhpwwbwnnd B wquin, Yupnnid b Yupnn Gd pugwnpytp)

(nhpwwbnnud BJ wqwwn, Ywpnnud U Yupnn G4 pugwnpyb)

7. hwodwunwdnipntu.
(niubid, gniubd)
8. nbunnwywu fuunhnputp:
(niubd, sniubid)
Yhdnn' (
(unnpwgnpniejniup) (wuntup, wggqwuntup)

(opp, wdhup, nwphu)




